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Creating searches to export to Excel 

 

In this section you will be shown how to:  

¶ Search for patients and then export their details to Excel. 

 

This section uses a QOF ôNot in Targetõ search as the example. If you prefer to recall via 

month of birth, follow exactly the same steps, except: 

Step 3 ð Select ôRegisterõ search and choose a month of birth. 
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Step 1 ð Sync with EMIS 

 

Syncing with EMIS will pull into PatientChase all the latest data with regard your practiceõs QOF 

status. 

This will include: 

¶ Patient registration data such as names, addresses, DOB etc 

¶ All outstanding QOF targets from all clinical domains (e.g. Asthma, COPD, CHD etc) 

¶ All chronic disease registers associated with the patients. 

 

PatientChase uses the same data as EMIS Population Managerõs LOOK AHEAD view. 

The ôlook aheadõ period varies from practice to practice but is typically set at 3 months or ôend of 

financial yearõ. 

Check your own copy of EMIS Population Manager to see what yours is set to. 

 

NOTE: If you change the look ahead view in PopMan, please allow until the following day for 

PatientChase to reflect these changes. 
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Step 2 ð Add a new search 
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Step 3 ð ôSelect Not in Targetõ search 

 

Numbers of patients within e ach register will be displayed by each register name.  
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Step 4 ð Select your targets 

 

In this example, CHD, Stroke, COPD and Asthma patients were selected to form the group of 

patients to be identified.  

PatientChase found there 292 patients within this group. 

Some of these patients will have targets in maybe 2, 3 or even 4 of the conditions selected. 
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Step 5 ð Determine the sort order to view your results.  

 

Before viewing the list of patients in your search, decide what order youõd like them displayed in. 

By default, ôprioritise by targetsõ is selected as this is the most popular among surgeries. 

What this means is that the ômost complexõ patients will be displayed at the top of your results 

and therefore appear first when you export to Excel. 
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Step 6 ð Name your search and click Finish 
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Step 7 ð Loading your results 

 

Click the + sign next to ôMy Searchesõ. 

Next: 

Click the + sign next to the name of your search. 

 

Next, click on the word ôResultsõ. 
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Step 8 ð Viewing your results 

 

Your results will be displayed in the order you specified in Step 5. 

Details for the highlighted patient will be shown in the 2 boxes below the list (in this example 

the patient on Row 1 is highlighted).  

Notice PatientChase has identified the patient has QOF targets in Stroke, COPD and Asthma. 

Clicking on any other patient will display their relevant targets.  
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Step 9 ð Exporting your results to Excel 

 

Right click over the word ôResultsõ and select ôExport Search Results to Excelõ. 

This process will export this list to Excel.   
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Example: 

 

The spreadsheet in the image above is cropped on the right hand side. The full spreadsheet 

would show all the patientõs outstanding targets and conditions. 


